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OTIS DropBox Instructions 
  
  
There is a feature available in OTIS called DropBox.  DropBox can be used when information is 
required to be submitted to Tax Division.   Taxpayers can use DropBox to upload files to or 
download files from the Tax Division. 
 
Why use DropBox? 
Using DropBox has some advantages over simply using email for file exchange between the Tax 
Division and taxpayers: 
 

• Email accounts often have a limit on the file size they can transfer, but DropBox can 
handle files up to 2GB in size. 
 

• DropBox provides additional security because the file is never sent through email.  
Taxpayers log in to OTIS to upload or download a file, which means they are logging in 
to the Tax Division’s secure website and file transfer happens directly between the 
Division’s secure database and the taxpayer’s computer. 

 
 
Features of DropBox 
Upload to DropBox – Located under the DropBox tab in OTIS, this is where a taxpayer uploads a 
file to the Tax Division.  If more than one file is submitted, DropBox can accept “zipped” files.   A 
Division employee (Ireen Rodriguez) is notified of the submission via email.  
 
Download from DropBox – Located under the DropBox tab in OTIS, this is where a taxpayer goes 
to retrieve a file from a Tax Division employee.  Taxpayers are notified via email that a file is 
available and given a validation code that they will need to copy from their email and enter here 
to access the file. 
 
Tax Division Upload to DropBox – Located on the OTIS Administration site, this is where a Tax 
Division employee can select a file to upload for a taxpayer.  The taxpayer will be notified via 
email to download the file.  The Tax Division employee is cc’ed on the email. 
 
 
Questions on DropBox? 
Anyone wishing to gain familiarity with DropBox can do so through the OTIS test site: 
 
https://mytest2.state.ak.us/OTIS/login/login.aspx 
 
In order to login into the OTIS test site, you need a myAlaska test account.  
 
If you would like more information or have questions about this feature, please contact Ireen 
Rodriguez via email (ireen.rodriguez@alaska.gov) or by phone at 907.260.1037. 
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Key Dates for Oil and Gas Production Tax Implementation of Revenue Online 

December 31, 2014 All forms that are being replaced by Revenue Online will be removed from 
the Tax Division website 

December 31, 2014 
through  
January 16, 2015 

The following filings will not be accepted during this period: 

Oil and Gas Production Tax Returns – amended or 2014 returns 
(payments will still be accepted to stop accumulation of interest) 
 
Tax Credit Applications under AS 43.55.023 
 
Tax Credit Applications under AS 43.55.025.  The AS 43.55.025 tax 
credit application must be filed within six months of the completion of 
the exploration activity.  The Tax Division will extend any AS 43.55.025 
application deadline that falls between December 31, 2014 and January 
31, 2015 to February 2, 2015. 
 
Applications for the Cash purchase of Tax Credit Certificates under AS 
43.55.028 

January 16, 2015 Last day payments are accepted through OTIS.   
(12:01 am January 17, 2015, OTIS Payment Center will be permanently 
disabled) 

January 17, 2015 
through 
February 2, 2015 

December 2014 monthly data submissions will be accepted through OTIS 
DropBox. 
(At 12:01 am February 3, 2015, OTIS will be permanently disabled) 

January 19, 2015 Revenue Online goes "live" for Oil and Gas Production Tax.  A letter will be 
sent to taxpayers with instructions for how to log into Revenue Online. 
 
The 2014 Oil and Gas Production Tax Annual Return; amended returns for 
prior periods; production tax payments; and Tax Credit Applications will be 
accepted through Revenue Online from this date forward. 

February 2, 2015 Due date for December 2014 monthly submissions (Monthly Information 
Report, offtakes, contracts, other monthly data) through OTIS DropBox.     
 
Payments for December 2014 are due and are required to be made through 
Revenue Online. 

February 3, 2015 As 12:01 am services for Oil & Gas Production Tax in OTIS, including 
DropBox, will be permanently disabled.    
 
All taxpayer data submissions and payments will be required through 
Revenue Online after this date. 

March 2, 2015 Due date for January 2014 monthly report and additional required 
information.  Hereafter monthly reports, data submissions, payments, 
annual returns and other required filings will made through Revenue 
Online. 


	12 15 2014 TP Letter
	12 15 2014 Taxpayer Letter
	Attachment 3

	Attachment 1

