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[bookmark: _Toc130886548][bookmark: _Toc130886938][bookmark: _Toc164491870][bookmark: _Toc164451082][bookmark: _Toc164500391][bookmark: _Toc345945371]Overview
This user manual identifies the procedures involved in installing and using the APTR (Annual Production Tax Return) Data Capture Tool for the State of Alaska Department of Revenue (DOR).
[bookmark: _Toc164491872][bookmark: _Toc164451084][bookmark: _Toc164500393][bookmark: _Toc345945372]Document Organization
The user manual document contains: 
· Instructions on installing the application on a personal computer.
· Instructions on data entry and navigation within the tool.
· [bookmark: _Toc164491878][bookmark: _Toc164451090][bookmark: _Toc164500399]Instructions on saving and submitting APTR data to the State of Alaska.
[bookmark: _Toc345945373]Requirements
In order for a successful installation the following criteria must be met:
· User has an active internet connection 
· User has a myAlaska account and is registered with OTIS
· PC is running a version of Windows XP (or equivalent), Vista, or 7
· PC has a minimum 192MB of RAM, 600MB of free space, and a 500MHz Pentium III Compatible processor(s)
· PC is a Windows based machine with a version of Microsoft Excel 2007 or above installed
· PC must not restrict installation of the .NET Framework 2.0 (or above) or the Microsoft Data Access Components (MDAC)
Alaska Department of Revenue
Resource Data, Inc.
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[bookmark: _Toc345945374]Install the application on a personal computer
The following instructions outline the steps to access the application from the State of Alaska website and to install the application on a personal computer.  
1. Login to myAlaska
[image: ]

2. Navigate to the OTIS application (Select the DOR – Tax Division Services link under Services for Businesses)
[image: ]
3. Select the Partner Center link to navigate to the APTR Data Entry Tool download link
[image: ]


4. 
10

5. Click the APTR Data Capture Tool Download link to begin installing the Data Capture Tool on your PC
[image: ]


6. Select Run when asked to save or run the file.

[image: ]

		
		Select Run if you receive the message shown, below
[image: ]


7. The application should have installed and be available under All Programs on your PC.




[bookmark: _Toc345945375]Using the APTR Data Capture Tool

The following instructions outline the steps to navigate within the data capture  tool as well as how to import and export data.  The APTR Data Capture Tool is composed of two main tabs; a “Summary” tab and a “Data Entry” tab.  When the APTR Data Capture Tool is first opened filers will be taken to a “Home” screen.

[bookmark: _Toc345945376]Home Screen

[image: C:\Users\abaird\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\DO7PW7FQ\Home.jpg]

The “Home” screen will list all previous returns created by the filer, if any, and allows a return preparer to “Delete”, “Open”, ”Export”, “Import”, or create a “New” return. The “Delete” button deletes a previously created return.  The “Open” button opens a previously created return for editing.  The “Export” button allows the filer to either save the selected return to an XML file that can be submitted or worked on at a future time, or saved as an XLSX spreadsheet that can be viewed by the taxpayer.  The “Import” button is used to add a previously saved return to the application, which can be referenced or editied.  If the filer previously used the APTR Data Capture Tool to file their oil and gas production tax return for calendar year 2012 the “Import” button can be used to have the Data Capture Tool populate the 2013 APTR with all properties previously selected for the 2012 return.  In this case, a filer need only to add any properties for 2013 that were not included in the 2012 APTR.  The “New” button creates a blank, new return.

Once the Open, import, or New buttons have been clicked, the main program will be visible with two tabs, “Summary“ and “Data Entry”.

[bookmark: _Toc345945377]Data Export 
In order to file a return, the data calculated by the APTR Data Capture Tool must be exported to a specific XML format for the Department of Revenue to consume.  Thankfully, the APTR Data Capture Tool has built in functions to export the data.

Once a filer has finished entering all of the necessary information into the “Data Entry” views, navigate to the “Summary” tab and click on the “Calculate” button. Once the “Summary” tab has been reviewed and approved by the filer, the return is ready to be exported to either an XML File or an Excel file that can be saved on the filers local hard drive or system.  The APTR Data Capture Tool allows a filer to export from either the “Home” screen or the “Summary” tab. To navigate back to the “Home” screen, click  “Home” on the top left of the screen.  Select the return to be exported from the list displayed.  Note: if necessary, use the “Taxpayer Name” or “EIN” and the “Tax Year” to locate the return to be exported.

With the correct APTR selected, click the “Export” button to save the file onto the filer’s local computer drive system.  The filer can “Browse” to choose a location at which to save the exported file, and click “Save” to store the file in that location.  If the filer chooses an Excel XLSX format, the XLSX file can be reviewed to reveal the detailed calculations before submitting the XML file to the DOR.  Save to a secure location with standard naming conventions so that files can be easily retrieved in the future.  The data has now been exported.

Once the return is ready to be submitted to DOR, the file must be saved locally in an XML format to meet the DOR APTR electronic filing format requirement for submission to DOR through the State of Alaska OTIS system via “myAlaska”.

NOTE:  Prior to exporting or saving data the “Calculate” button should always be selected to ensure that all calculations have been updated prior to saving!

[bookmark: _Toc345945378]Data Import
The APTR Data Capture Tool can import returns using the correct XML format.  This feature is useful if multiple users are completing the return or if a filer used the APTR Data Capture Tool to file their 2012 Oil and Gas Production Tax Return.  To import a return, open the APTR Data Capture Tool program and click the “Import” button located at the bottom of  the “Home” screen.  Browse for the correct XML file (located on the filer’s computer or server), and click “Open.”  The return is now imported and added to the “Home” screen list of returns on file with the system.  

[bookmark: _Toc345945379]Summary Tab
[image: C:\Users\abaird\Desktop\summary.jpg]

The Summary tab gives an overall summary of the return and allows the user to view the “Tax Summary” (Tab 10) of the APTR.  The “Calculate” button recalculates the summary tax information for the APTR and should always be selected prior to saving or exporting a return.  The “Export” button allows a filer to export the information from the current return into an Excel (XLSX) file for easy review, or into the correct XML format required by DOR in order to properly file a completed Oil and Gas Production Tax Return.


[bookmark: _Toc345945380]
 Data Entry Tab

The “Data Entry” tab contains all the necessary data input screens and data items to complete the APTR.  The tab has eight data entry screens corresponding to the APTR workbook data entry tabs.  The individual data entry screens  can be selected using the drop down menu on the upper right of the view.  In the example below the “Filer Authorizations” selection is shown as the first selection on the drop down list.  

Note:  When moving from one view to another, the data entered will be automatically saved.
[bookmark: _Toc345945381]Filer Authorization
[image: C:\Users\abaird\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\56JY599B\Filer Authorization.jpg]

The “Filer Authorization” data entry view contains all of the general contact and form information
 required for completing the tax return.  This is the first view presented after a new return is 
created.  

NOTE:  A filer cannot move past the “Filer Authorization” screen until all of the required entries (in Bold with an *) are made.
[bookmark: _Toc345945382]Property Selection
[image: C:\Users\abaird\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\JHWS974N\Property Selection.jpg]

Properties
The “Property Selection” data entry view is where “Area” (North Slope, Cook Inlet, or Central Alaska), “Lease or Property,” and “Participating Areas” are selected for population throughout the APTR for all producing properties or those in development stage.  If the “Import” button is chosen the Data Capture Tool will auto-populate properties into the current year return using properties selected in the previous year.

Under the column heading “Area” select from the drop down list the “Areas” in which the filer is reporting (North Slope, Cook Inlet, or Central Alaska).

Under the column heading “Lease or Property” select the local area name in which the “Lease or Property” is located.

Under the column heading “Partcipating Area” select the Participating Area name of the “Lease or Property” for which the filer is reporting data for the tax year of the APTR being prepared.

“Lease or Property Alias” and “Participating Area Alias” are available to manually enter a name for a “Lease or Property” or “Participating Area” that are not already listed in the drop down selection.  Names can be assigned by the filer by using “C.I TBD” or “N.S. TBD” within the “Lease or Property” and “Participating Area” drop downs and inserting the proper name into the “Alias”

The “Production before 4/1/2006” check box applies only to Cook Inlet gas and is for any Cook Inlet property that was in production prior to 4/1/2006.  If this box is checked, manually enter the tax limitation rate under AS 43.55.011(j)(1) that may apply to that property.  Note that tax limitation rates attach to a property and are irrespective of when a producer may have acquired a certain piece of property in Cook Inlet.

Exploration Projects
Exploration projects are also identified and entered into the lower half of the Property Selection screen.  Select the “Area” in which the project is located.  Enter the descriptive “Name” of the exploration project to be reported.  The project name will be populated throughout the APTR.  Exploration projects that occur within a unit are considered to be a part of that unit’s lease expenditures and are not to be separately identified unless occurring outside of a unit.

[bookmark: _Toc345945383]Monthly Production Volumes
[image: C:\Users\abaird\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\XPGW710A\Monthly Production Volumes.jpg]

The “Monthly Production Volumes” data entry screen displays all of the required production volumes to be reported/entered for each “Participating Area” selected in the “Properties Selection”  view.  The properties previously selected in the “Properties Selection” screen will automatically be listed along with the required data entries to be reported for each month and each property.

If multiple “Areas” (North Slope and Cook Inlet) were specified in the “Property Selection” view, use the dropdown menu labeled “Area” to switch between the reporting Areas (North Slope, Cook Inlet, Central Alaska) and to enter volumes for all the  “Participating Areas” previously selected and now listed automatically in the “Monthly Production Volumes” data entry view within each “Area.”  

Filers are to enter volumes for each of the required Participating Areas to be reported for each month of the entire calendar (tax) year.  There must be an entry in all cells for the properties selected in order for the volumes reporting to be complete and calculate properly (i.e., use “zero” to indicate a month during which there was no production).
NOTE 1: the volumes to be entered for the “Production Tax Revenue Interest” include volumes taxable under AS 43.55.011(e) AND (i).  The volumes entered for the “Landowner’s Royalty Interest” (LRI) should include only those volumes taxable under AS 43.55.011(i).  These LRI volumes will be subtracted from the “Production Tax Revenue Interest” to derive the amount of production upon which the producer’s tax liability will be based for “Production Tax Revenue Interest AS 43.55.011(e)”.

NOTE 2:  “Volumes taxable” or “taxable volumes” means oil and gas produced as defined by AS 43.55.020(e) NET of state and federal royalty shares.


[bookmark: _Toc345945384]Monthly GVPP
[image: ]

The “Monthly GVPP” data entry view displays all of the required GVPP amounts to be reported  for each “Lease or Property” selected in the “Property Selection” view.  Similar to the “Monthly Production Volumes,” if multiple “Areas” were specified in the “Property Selection” view, use the dropdown menu labled “Area” to switch between Cook Inlet and North Slope.  Enter the total dollar amount of the GVPP for each Lease or Property identified from the “Property Selection”  screen for each month for the entire calendar year.  There must be an entry in all data entry cells for the GVPP amounts reporting to be complete.




[bookmark: _Toc345945385]Expenditures
[image: C:\Users\abaird\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\JHWS974N\Expenses.jpg]

The “Expenditures” data entry view displays all of the required expenditure types to be reported for each “Lease or Property” previously selected in the “Property Selection” view.  The properties previously selected will automatically be listed here.

Similar to the “Production Volume” and “GVPP (Amount)” views, if multiple “Areas” were selected in the “Property Selection” view, use the dropdown menu labeled “Area” to switch between the Cook Inlet and North Slope “Areas”.

Refer to Section 3.4 Element Definitions for descriptions of the required data to be reported as listed in the column headings.
[bookmark: _Toc345945386]Credits
[image: ]

The “Credits” entry screen displays the required credit amount data that a filer must report as it applies to the return being completed. 

The screens show that the Alternative Tax Credits for oil and gas exploration under AS 43.55.025 are to be entered separately by “Area.”  And, that these are for certificates that have been EARNED by the filer.  


Transferable Tax Credit Certificates that have been ACQUIRED/PURCHASED by the filer are to be entered in the bottom half of the screen under “Credit Certificates.”   This applies to both AS 43.55.025 and AS 43.55.023 credit certificates and that each certificate that has been acquired/purchased shall be separately identified and reported.  


[bookmark: _Toc345945387]Installment Payments
[image: ]

[bookmark: _GoBack]The “Installment Payment” view displays the required payment amounts to be reported for each month for the entire calendar year.  Enter the amount of the monthly estimated installment payments for the Oil and Gas Production Tax and Conservation Surcharges on separate lines with the actual date the respective payments were made.  Monthly installment payments are required by  AS 43.55.020 and include, in addition to the estimated amount of tax levied by AS 43.55.011(e), conservation surcharges levied by AS43.55.201 and AS 43.55.300.

Refer to Section 3.4 Element Definitions for descriptions of the required data to be reported as listed in the column headings in the data entry portion of the screen.

[bookmark: _Toc345945388]Adjustments
[image: ]

The Adjustments view separates adjustments under AS 43.55.170  into two main sections, adjustments other than AS 43.55.170(a)(3)(B) adjustments, and AS 43.55.170(a)(3)(B) adjustments.  For Adjustments other than  AS 43.55.170(a)(3)(B) adjustment, the “Tax Area” and “Lease/Property” cells are prefilled based on information given in the Property Selection view.  Adjustments under AS 43.55.170(a)(3)(B) are split up by “Area”, which can be selected by using the dropdown menu labled “Area”.  

AS 43.55.170(a)(3)(b) Adjustments
Once the correct “Area” and the appropriate “Lease or Property” have been selected, the “Purchaser – Payer” can be entered and the “Month” can be selected before entering data in the remaining columns for each adjustment.  If an adjustment is selected all cells must contain an entry, even if the amount is zero.  If oil or gas was purchased for use in lease operations be sure to fill out the “Producer’s Affidavit” that is available on the Tax Division website at www.alaska.tax.gov 

Refer to Section 3.4 Element Definitions for descriptions of the required data to be reported.
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[bookmark: _Toc345945389]Element Definitions
The following elements are located throughout the APTR.  The definitions are listed here in order of the data entry screen in which they appear.  Within the application there are tooltips that appear when the user hovers over the element. 

These definitions are strictly for use in the APTR, and that if there is a conflict, applicable statutory provisions control.

Filer Authorization view:
	Element
	Definition

	Taxfiler Name
	Legal Name of Organization responsible for filing a return with the State of Alaska, Department of Revenue

	Taxfiler EIN
	 Tax Filer’s Employer ID Number

	Tax Year
	Calendar Year for which Annual Tax Return is being filed

	MAX Months in Production
	Maximum number of months for which oil and gas was produced during the tax year being filed

	Days in Production
	Maximum number of days during which oil and gas was produced during the tax year being filed

	Preparer Name
	List the name of the person that prepared the return and is the appropriate contact for questions regarding repesentations made on the return

	Preparer Title
	List the position or working title assigned by the employer of the Preparer of the return.

	Preparer Phone
	List the area code and phone number at which the Preparer can be directly contacted.

	Preparer Email
	List the Preparer’s work email at which he or she can be contacted in reference to the return being filed.

	Authorizer Name
	List the name of the person vested with the legal authority to sign and file the return on behalf of the company 

	Authorizer Title
	List the position or working title assigned by the employer of the Authorizer of the return.

	Authorizer Phone
	List the area code and phone number at which the Authorizer can be directly contacted.

	Authorizer Email
	List the Authorizer’s work email at which he or she can be contacted in reference to the return being  filed.

	Mailing Address1
	List the mailing (street) address of the Authorizer of the return being filed.

	Mailing Address2
	List additional mailing address information if needed, otherwise leave blank.

	City / State
	List the Authorizer’s mailing address,  city, and state.

	Zip + four
	List the Authorizer’s mailing address U.S. postal zip code .

	Physical Address1
	List the Authrizoer’s physical street address where employed.

	Physcial Address2
	List the Authorizer’s physical street address additional information if needed, otherwise leave blank

	City / State
	List the Authorizer’s physical  address, city, and state. 

	Zip + four
	List the Authorizer’s physical address U.S. postal zip code.






Property Selection view:
	Element
	Definition

	Area
	Tax Area: either North Slope, Cook Inlet, or Central Alaska

	Lease or Property
	For purposes of the APTR, “lease or property” includes a single lease, a lease characterized as a tract post-unitization, a participating area comprised of multiple leases or tracts, or, for aggregating certain costs within an Area of the state, a unit.

	Participating Area
	For leases or properties that contain state lands, that part of a unit approved as a participating area by the Commissioner of Natural Resources under 15 AAC 83.351.  For leases or properties that contain only federal and/or private lands, but no state lands, that part of a unit area which is considered reasonably proven to be productive of unitized substances in paying quantities and to which production is allocated in the manner described in the unit agreement.

	Lease or Property Alias
	The Alias provides a portal of entry for leases or properties that are not already identified on the APTR Data Capture Tool.  Allows the ability to manually enter a new Lease or Property name if TBD#1 – 10 has been selected from the Lease or Property drop down menu

	Participating Area Alias
	The Alias provides a portal of  entry for leases or properties that are not already identified on the APTR Data Capture Tool.  Allows the ability to manually enter a new Participating Area name if TBD#1 – 10 has been selected from the Participating Area drop down menu

	Production Before 4/1/2006
	Asks for the date that a lease entered into commercial production.  Note, that, the start date for commercial production is tied to the lease and is independent of the date the property was acquired by the person filing a return.  Applies only to leases or properties in the Cook Inlet Area, check the box if the lease or property was in production prior to 4/1/06

	Tax Limitation
	Applies only to those leases or properties in commercial production prior to 4/1/06, as noted, above.  Manually enter the Tax Limitation rate under AS 43.55.011(j)(1) or (k)(1) that is applicable to the leases or properties in question

	Credit Certificate Number
	The number assigned by the State of Alaska, Department of Revenue, Oil and Gas Tax Division to a tax credit certificate issued by the Department. Note that not all credits are necessarily issued as a certificate. 

	Credit Amount
	Enter the full amount of a tax credit or tax credit certificate by credit type.  The APTR will calculate the amount of the credit which is available and may be applied to the return.

	Projects Name
	Enter the project name for exploration projects that occur outside the boundaries of a lease, property, or unit. 





Expenditures view:
	Element
	Definition

	Ad Valorem Tax on Oil & Gas Property
	Property taxes paid to the state of Alaska incurred and paid on assets used in exploring for, developing, or producing oil or gas deposits. 

	Net Profit Share Payments
	That portion of net profit share lease payments as allowed as lease expenditures by AS 43.55.165(e)(2)

	Payments in Lieu of Taxes
	Payments made of or in lieu of taxes other than (i) payroll taxes under 15 AAC 55.260(a)(3), or (ii) sales taxes, use taxes, or excise taxes on goods or services

	Qualified Capital Expenditures
	An expenditure that is a lease expenditure under AS 43.55.165 and also meets the other requirements defined in AS 43.55.023(o).  Capital expenditures should  be identified even if an application for qualified capital credits under AS 43.55.023(a) has not been filed.

	Total Non-Capital Exps, exluding overhead
	Allowable lease expenditures under AS 43.55.165, excluding overhead, that are not capital expenditures or qualified capital expenditures under AS 43.55.023(o)




Installments view:
	Element
	Definition

	Payment Date
	Date payment submitted to State of Alaska

	AS 43.55.201 Conservation surcharges paid
	Conservation surcharge of $.01 per barrel under AS 43.55.201 paid during the calendar year.

	AS 43.55.300 Conservation surcharges paid
	Conservation surcharge of $.04 per barrel under AS 43.55.300 paid during the calendar year.

	Monthly Estimated Installment Payment under AS 43.55.020:Interest Paid
	Amount of interest paid, if any, with monthly estimated installment payment required by AS 43.55.020(a) for payments made after the due date to stay the calculation of interest.



	Monthly Estimated Installment Payment under AS 43.55.020: Tax paid
	Amount of the monthly estimated installment payment made as required by AS 43.55.020(a) for production subject to tax under AS 43.55.011(e) – (i).





Adjustments view:
	Element
	Definition

	AS 43.55.170(a)(1) Capital Portion
	AS 43.55.170(a)(1)   Capital portion of adjustments to lease expenditures allowed by AS 43.55.165 


	AS 43.55.170(a)(1) Non-Capital Portion
	AS 43.55.170(a)(1)   Non-Capital portion of adjustments to lease expenditures allowed by AS 43.55.165 

	AS 43.55.170(a)(2) Capital Portion
	AS 43.55.170(a)(2)  Capital portion of adjustments to lease expenditures allowed by AS 43.55.165


	AS 43.55.170(a)(2) Non-Capital Portion
	AS 43.55.170(a)(2) Non-Capital portion of adjustments to lease expenditures allowed by AS 43.55.165


	AS 43.55.170(a)(3) Capital Portion
	AS 43.55.170(a)(3) Capital portion of adjustments to lease expenditures allowed by AS 43.55.165 

	AS 43.55.170(a)(3) Non-Capital Portion
	AS 43.55.170(a)(3) Non-Capital portion of adjustments to lease expenditures allowed by AS 43.55.165


	AS 43.55.170(a)(3)(b) Gas Proceeds Received in Dollars – North Slope
	Pertains to total proceeds received for the sale or transfer of gas used in operations as described in AS 43.55.170(a)(3)(B)

	AS 43.55.170(a)(3)(b) Gas Volume in mcf for Repressuring – North Slope
	The total volume of gas sold or transferred, by month, for use in oil or gas operations and used for increasing or maintaining reservoir pressure as described AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b) Gas Volume in mcf used in Operations –North Slope
	The total volume of gas sold or transferred, by month, for use in oil or gas operations as described in AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b) Gross Gas Volume Sold in mcf – North Slope
	The total volume of gas sold or transferred, by month, for use in oil or gas operations including both for increasing or maintaining reservoir pressure and use other than increasing or maintaining reservoir pressure as described in AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b) Gross Oil Volume sold in bbls – North Slope
	Pertains to total proceeds received for the sale or transfer of oil used in operations as described in AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b) Oil Proceeds Received in Dollars – North Slope
	The total volume of oil sold or transferred, by month, for use in oil or gas operations as described in AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b) Oil Volume in bbls Injected for Repressuring – North Slope
	The total volume of oil sold or transferred, by month, for use in oil or gas operations other than increasing or maintaining reservoir pressure as described in AS 43.55.170(a)(3)(b)

	AS 43.55.170(a)(3)(b)  OIl Volume in bbls Used in Operations – North Slope
	The total volume of oil sold or transferred, by month, for use in oil or gas operations as described in AS 43.55.170(a)(3)(b)






[bookmark: _Toc345945390]Submitting APTR to State of Alaska 
The following instructions outline the steps to submit the APTR and any supporting documents to the State of Alaska DOR.  In order to complete the return, access to both myAlaska and OTIS is required.
1. Login to myAlaska
[image: ]

2. Navigate to the OTIS application (DOR – Tax Division Services link under Services for Employers)
[image: ]

3. 
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4. Navigate to the Filing Center
[image: ]

5. 
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6. Select the Company you want to represent and click continue
[image: ]

7. Click the Create a New Filing link
[image: ]
8. On the Tax Program Selection Screen, Select the “Oil and Gas Annual Tax Return” and select the Continue button.

[image: ]

9. Select the Filing Type.  Use the Dropdown Menu to select “Oil and Gas Annual Production Tax Return”.  Select the Next button.
[image: ]
10. Upload XML file
a. Click the Add Button
b. Use the File Browser to find the XML data exported by the APTR Data Capture Tool
c. Select the Type (Annual Production Tax Return)
d. Add a Title and Description
e. Click Attach
Continue to attach any document you would like to send in addition to the XML file.
[image: ]

11. Click on Next to move to the Payment steps
[image: ]


12. Enter payment amount being submitted.
[image: ]

13. Review Summary Submission.  Hit the “Submit & Add to Cart” Button.

[image: ]



14. Complete Signing Agreement
[image: ]

15. Select “View Cart”

[image: ]
	
16. Check the Payment ID that belongs to your filing.  Then select “Checkout”. 
[image: ]
17. Select your payment option and complete approriate fields.

[image: ]

18. Print Receipt.
[image: ]
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DOL Employer Surveys

DOR -Tax Division Services

Department of Revenue

Employment Security Tax

Manage your business’s Employment Securiy Tax fiings
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Department of Revenue - Tax Division

Online Tax Information System

Home Filings Payments Partners Permits Cart

Welcome Aptr 2

Thank you for using our Online Tax Information System (OTIS) - the gateway for doing e-business or
‘make payments, file returs, and apply for licenses/permits oniine. Choose from the following options
above.

Filing Center
Create and submit original tax retumns to the State of Alaska Tax Division.

Payment Center
Create and submit payments to the State of Alaska Tax Division.

Partner Center
Manage data and submit reports in OTIS for partner organizations and individuals.

Permit Center
Take the Gaming Permittee test or navigate to the Online Permitting and Licensing applic:

Cart
Review, manage, and complete return and payment transactions.

DropBox
Upload files to the Tax Division or download files from the Tax Division.

My Account
Manage your registrations, manage users (administrators only), or view your organization

BEGE

Help
Get online assistance using OTIS.
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A state of Alaska myAlaska My Government Resident Business

Department of Reven Tax Division

Online Tax Information System

Home Filings Payments Partners Permits Cart

The tools in this section are only available to registered partners of the Tax Division. It is unlawu
without written authorization fromiby the State of Alaska, Department of Revenue Tax Division. T
complete the registration process or contact the Tax Division at (207) 465-23200.

APTR Data Capture Tool Download
Download the Data Capture Tool for the Oil & Gas Annual Production Tax Retum (APTR).
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Do you want to run or save setup.exe (410 KB) from mytest2.state.ak.us?

@ Thistype of file could harm your computer. Run save || Cancel
typ ¥e P
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‘The publisher of setup.exe couldn't be verified. Are you sure you want to run the program?  Learn more Run downloads.
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o2/ State of Alaska Department of Revenue Return Filer

Home Save About Bt
Summary | Data Enty)
Taspayer Information

ToVear. [2012

Taspayer Name: [as and O Seckers Taspayer EIN: 32 2505252
Maiing Address: 123 Man 51 Physical Address 1: (123015t
CgiState: [Bryionn / AK CigsState: [Brytonn / T
Zip+four. 77777 Zip+four 77688
Contact Name: | Jane Doe Contact Phone " [(388] 7779393
Contact Til: [ Chiet Eveeutive Officer Contact Email* [ane@gasnal com

Rtun Type: | Fegulr
Filng Nurber: [1
Rieason for Amendment.

The summary information displayed below may be incorrect if the tax calculations have not run since the latest data was entered. Run the tax calculations in
order to update these summary items.

Notth Slope, exchudng ges used n lte 0000
Norh Slope, ga usedin sale 0000
Cook et 0, al segmerts 00000
Cook et Gas, al egnents 00000

[coiae ] ([ pen ) [Ewer ]
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Filer EIN ~ 922526252
Fier Comtacts
Tax Year % 2012
Max Months in 7,
Daps in Produstion ™. 36
Preparer Name ™ John Doe

Preparer Title
Preparer Phone ™
Preparer Email -
Comments:

Address
Mail

0 Address 1~
Maiing Address 2
City * / State ™

Zip * + four:

Chiet Accourting Oficer
8998887777

iohn@gasnoi.com

123Main St

Angtown

i

Requited fields siein BOLD.

Date Filed -
Roturn Type ™
Fiing Number.

Authorizer Name

Authorizer Title

Authorizer Phone *

Authorizer Email ™

=]

Filr Authorization

0115/2013
Feguar 3
o

Jane Do

Chi Exesutive Oficer

888) 779399

jane@gasnoicom

Physical Address 1% 123015t
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Welcome Aptr 2

Thank you for sing our Online Tax Information System (OTIS) - the gateway for doing e-busines
‘make payments, file returns, and apply for licenses/permits online. Choose from the following opt

|

ing Center
Create and submit original tax retumns to the State of Alaska Tax Division.

Q
A
(=

82
3

Payment Center
Create and submit payments to the State of Alaska Tax Division.

Partner Center
Manage data and submit reports in OTIS for partner organizations and individuals.

Permit Center
Take the Gaming Permittee test or navigate to the Online Permitting and Licensing ap

Cart
Review, manage, and complete return and payment transactions.

DropBox
Upload files to the Tax Division or download files from the Tax Division.

My Account
Manage your registrations, manage users (administrators only), or view your organizat

Help
Get online assistance using OTIS.
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Select the company you want to represent.

In order to use this section of OTIS, you need to select the organization you are going to represent. Please
select a company from the list of your approved organization registrations below, and click the continue
button. If you do not have any organizations listed, you need to register before you can use this section of
OTIS. Select My Accoun to register a organization o to view any pending registrations you may have
previously submitted

~=TEST TAX PAYER DO NOT USE *

Are there no organizations listed? Click My Account to register.
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myAlaska My Government Resident Business in A

Department of Reven Tax Division
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Home Filings. Payments Partners Permits Cart [

links on the Filing page allow you to start a new, original tax retum as well as access and manage pre

Q The Filing Page is the area in OTIS where you prepare and file a selected tax program's original tax
for your selected business or organization. I you are trying to file an amended or bonus retur you m

Create a New Filing

Click on the underlined blue link sbove to start a new, original tax return for a specific tax program that is avail
iie desired tax progrant, the system will lead you through the preparation of your tax retum. You will be given :
or by uploading a data file. There is an oniine tutorial available to show you how to prepare and upload a data
or bonus return you must file a paper retun.

Continue a Saved Filing
Click on the underlined biue fink above to access tax returns that have been previously saved in OTIS. You wil
complete any tax returns that you have not already signed and submitted to the Tax Division

Delete a Saved Filing
Click on the underiined blue link above to access tax retums that have been previously saved in OTIS that you
those retums that have not been signed and submitted to the Tax Division.
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Create Filing: Select a Tax Program.

Oil and Gas Production Tax
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Home gs Payments Partners Permits

Select a Filing Type

Ol and Gas Production Tax
NOTE: Please use the ‘Previous’ and "Next' buttons at the bottom of each step to navigate

buttons at the top of your browser.

* - indicates required field

R RV Oil and Gas Annual Production Tax Retur B3]
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AAttach Documents - Electronic Submission

You may electronically submit

1. Annual Production Tax Retum
5 e [£]1. choose afile to attach: *
3. Monthly Reporting Form
4. Annual Reporting Form 2. Add the file to the list
5. Amended Production Tax .
Retums. = &
B T e —
ASBW0B T pescription: 3
Usage Tips:

First use the browse bution o select a fle from your
loca system. To see what kinds o fles may be.
uplosded, clck nars.Then, complete e stischment
iype. it and descripion fields before clicking the
Stiach bution to 508 the i to your spplicaton
Sttachmant st Wnie the cownlosd i n progress. * required feld
Giking on sny bution wil cancel the upload. I you

waui ke to rémov e fils from your spalcation,

Selectt m tne st and sl the ‘Remove” bution,
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Your electronically submitted files:

Note: Tne max uplosd size of a single fle is 25MS, but you osn submit mltipl fes to submit more than 25M fogether.

(el Produsion Tex Refur - submission_ 1680173581 sonl (RDI Test sbrial)

Telephone Fax
907-269-6620 907-269-6644

Physical Address Mailing Address

Tax Division, Alaska Department of Revenue  Tax Division, Alaska Department of Revenue
550 W 7TH AVE STE 500 550 W 7TH AVE STE 500

ANCHORAGE AK 99501-3555 ANCHORAGE AK 99501-3555
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payment B-aEa

Ol and Gas Annual Production Tax Return ‘Tracking Number: 10113
* - indicates required field Qn
Payment amount 0.00]
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Submission Date: 1/14/2013
‘Submission Number: 1

[R Tapayer [Federal EIN o SSN
ABC Company 555555555
B Maiing Address iy [State [Zip Code + 4
123 Main Juneau A 55555
C_Physical Address iy [State [Zip Code + 4
123 0l Juneau A 55555
E Onginal Returm?
Yes
F-Amended Returm? - [—
[G_Reason for amendment
il Peacuon P Due, under AS 43.55.011(¢) after tax limitations: Source SOURCE
[North Slope. excluding gas used in state Tab 10A ST00)
[North Slope. gas used in state Tab 10A s1.00)
[Cook Inlet Ol all segments Tab 10A S0.00)
[Cook Inlet Gas, all segments Tab 10A S0.00)
Subotal S2.00)
[Landowners Royalty Interest Production Tax Due under AS 43.55.011() Tab 81 S0.00)
“Annual Total Production Tax Liabiliy 52.39)
[Tax paid in monthly nstallments, excluding credits and payments for surcharges Tab 7 S0.00)
[Sum of Tax Credits Available and Applied to Tax Tab 10A S2.00)
‘Sublotal: Tax paid in monthly instaliment payments plus credits S2.00)
Net tax due (owed) 5039
Interest due (owed) from monthly nstallment payments Tab 11 G021
Interest paid with installment payments Tab 11 S0.00)
Net interest due or (owed) from under- or overpayment of monthly instaliment 021
payments
[Conservation surcharge Due under AS 43.66.201 Tab 15 S0.00)
[Conservation surcharge Due under AS 43.55.300 Tab 15 50.00)
Sublotal Total Surcharges Due S0.00)
[Total surcharges Paid under AS 43.55.201, with monthly mstallments Tab 15 $72.00)
[Total surcharges Paid under AS 43.55.300, with monthly nstallments Tab 15 S0.00)
Sublotal of Total surcharges paid $72.00)
[Nt surcharges due/(refund) under AS 43.55.201 Tab 15 G7200)
[Net surcharges duel(refund) under AS 43.55.300 Tab 15 S0.00)
Net Total surcharges due/(refund) 7200
Remifiance due, with Tis retum, or refund owed, $836.40)
“Additional inierest due wilh retum, i paid after March 31, 2013 $308.26]
‘Attachments Edi View Dei Title (Type), Description
\bmission_1650173561 xm Annual Production Tax Retur (Ariefs Test)
Payment & Details
Payment amount 5.00

‘ Submit & Add To Cart ] [__Prnt
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Signing Agreement

I declare under penalty of perjury that the information provided in this return has been reviewed by me, and to
the best of my knowledge and belief is true, correct and complete.

1 certify that the above information is true, correct, and complete to the best of my knowledge.

MyAlaska Password:
Favorite sports player?
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Continue

You have successfully submitted your fling. You can pay for this now by clicking the ‘View Cart' button. If you
‘wish to pay later, click the "Home' bution to continue. Your shopping cart will store this item until it is paid

View Cart
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Below is a list of the items you have access to pay for in your cart. If you do not see the appropriate tax programs, please contact your
administrator to request additional rights. To delete an item that you have created in the Payment Center. click on the delete link o the
right of that item. Please note that items that you created in the Filing Center cannot be deleted because it is associated with return data
that was submitted to the Tax Division at the time of the electronic signature.

To pay for one or more ftems listed, check the applicable boxes to the left of each desired item and then select the Checkout button at the bottom of the
page. You will be forwarded to a screen that wil allow you to select the form of payment (ACH debit, wire transfer or check) and a screen where you will
provide the information needed by the Alaska Department of Revenue to complete your payment submission. Note, if selecting multiple items to pay., they

must be within the same tax program.

il and Gas Production Tax

ID_Payment Type| Filing Period ‘Amount
[ 9818Estimated Tax Payment 200001 $135050.00 View Delete]
[ 9297 Estimated Tax Payment 201002 $14,750,00000 View Deletel
7] 101170il and Gas Annual Production Tax Return $500 View
7] 101090l and Gas Annual Production Tax Returm $1400 View
7] 101120l and Gas Annual Production Tax Retum $5500 View
TOTAL: __ §14,685.124.00
TOTAL (ALL):  $14,885,124.00
TOTAL (Selected): $5.00
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Items Selected To Pay For:

Tax Program
10109 Oil and Gas Production Tax

Payment Type
Oil and Gas Annual Production Tax Retum

Payment Options

© ACH Debit s:‘exa;es select a payment option from the list on the left to continue the payment
© wire Transfer

© ACH Credit

© Physical Check

PamenGenier
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'YOUR INFORMATION HAS BEEN SUBMITTED, PLEASE PRINT FOR YOUR RECORDS - DO NOT PRESS THE BACK B
Voucher # A20130140002
‘Taxpayer Information

Name: *TEST TAX PAYER DO NOT USE **
EN 6789
Todays Date 11412013
Payment Detail
‘Voucher Code: A20130140002
Payment Type ACH Credit
Settlement Date 11412013

Payment Amount  $14.00

Bank Information

Line ltems:

yment Type "'“n"se License Name

Tax Program

Oil and Gas Annual Production Tax

10109 Oiland Gas Production Tax Retam

Print PDF Receipf
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